Notification of Rights under FERPA for Schools

District: Date:

The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 18 years of age or
older ("eligible students") certain rights with respect to the student's education records. These rights are:

1. The right to inspect and review the student's education records within 45 days after the day the
[Name of school (“School”)] receives a request for access.

Parents or eligible students who wish to inspect their child’s or their education records should submit to
the school principal [or appropriate school official] a written request that identifies the records they wish
to inspect. The school official will make arrangements for access and notify the parent or eligible
student of the time and place where the records may be inspected.

2. The right to request the amendment of the student’s education records that the parent or eligible
student believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights
under FERPA.

Parents or eligible students who wish to ask the [School] to amend their child’s or their education record
should write the school principal [or appropriate school official], clearly identify the part of the record
they want changed, and specify why it should be changed. If the school decides not to amend the record
as requested by the parent or eligible student, the school will notify the parent or eligible student of the
decision and of their right to a hearing regarding the request for amendment. Additional information
regarding the hearing procedures will be provided to the parent or eligible student when notified of the
right to a hearing.

3. The right to provide written consent before the school discloses personally identifiable information
(PII) from the student's education records, except to the extent that FERPA authorizes disclosure without
consent.

One exception, which permits disclosure without consent, is disclosure to school officials with legitimate
educational interests. The criteria for determining who constitutes a school official and what constitutes
a legitimate educational interest must be set forth in the school’s or school district’s annual notification
for FERPA rights. A school official typically includes a person employed by the school or school
district as an administrator, supervisor, instructor, or support staff member (including health or medical
staff and law enforcement unit personnel) or a person serving on the school board. A school official also
may include a volunteer, contractor, or consultant who, while not employed by the school, performs an
institutional service or function for which the school would otherwise use its own employees and who is
under the direct control of the school with respect to the use and maintenance of PII from education
records, such as an attorney, auditor, medical consultant, or therapist; a parent or student volunteering to
serve on an official committee, such as a disciplinary or grievance committee; or a parent, student, or
other volunteer assisting another school official in performing his or her tasks. A school official
typically has a legitimate educational interest if the official needs to review an education record in order
to fulfill his or her professional responsibility.



[Optional] Upon request, the school discloses education records without consent to officials of another
school or school district in which a student seeks or intends to enroll, or is already enrolled if the
disclosure is for purposes of the student’s enrollment or transfer. [NOTE: FERPA requires a school or
school district to make a reasonable attempt to notify the parent or student of the records request unless it
states in its annual notification that it intends to forward records on request or the disclosure is initiated
by the parent or eligible student.]

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by
the [School] to comply with the requirements of FERPA. The name and address of the Office that
administers FERPA are:

Student Privacy Policy Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

FERPA permits the disclosure of PII from students’ education records, without consent of the parent or eligible
student, if the disclosure meets certain conditions found in § 99.31 of the FERPA regulations. Except for disclosures
to school officials, disclosures related to some judicial orders or lawfully issued subpoenas, disclosures of directory
information, and disclosures to the parent or eligible student, § 99.32 of the FERPA regulations requires the school to
record the disclosure. Parents and eligible students have a right to inspect and review the record of disclosures. A
school may disclose PII from the education records of a student without obtaining prior written consent of the parents
or the eligible student —

e To other school officials, including teachers, within the educational agency or institution whom the school
has determined to have legitimate educational interests. This includes contractors, consultants, volunteers, or
other parties to whom the school has outsourced institutional services or functions, provided that the
conditions listed in § 99.31(a)(1)(1)(B)(Z) - (a)(1)(1)(B)(3) are met. (§ 99.31(a)(1))

e To officials of another school, school system, or institution of postsecondary education where the student
seeks or intends to enroll, or where the student is already enrolled if the disclosure is for purposes related to
the student’s enrollment or transfer, subject to the requirements of § 99.34. (§ 99.31(a)(2))

e To authorized representatives of the U. S. Comptroller General, the U. S. Attorney General, the U.S.
Secretary of Education, or State and local educational authorities, such as the State educational agency
(SEA) in the parent or eligible student’s State. Disclosures under this provision may be made, subject to the
requirements of § 99.35, in connection with an audit or evaluation of Federal- or State-supported education
programs, or for the enforcement of or compliance with Federal legal requirements that relate to those
programs. These entities may make further disclosures of PII to outside entities that are designated by them
as their authorized representatives to conduct any audit, evaluation, or enforcement or compliance activity on
their behalf, if applicable requirements are met. (§§ 99.31(a)(3) and 99.35)

e In connection with financial aid for which the student has applied or which the student has received, if the
information is necessary for such purposes as to determine eligibility for the aid, determine the amount of the
aid, determine the conditions of the aid, or enforce the terms and conditions of the aid. (§ 99.31(a)(4))

e To State and local officials or authorities to whom information is specifically allowed to be reported or
disclosed by a State statute that concerns the juvenile justice system and the system’s ability to effectively
serve, prior to adjudication, the student whose records were released, subject to § 99.38. (§ 99.31(a)(5))



To organizations conducting studies for, or on behalf of, the school, in order to: (a) develop, validate, or
administer predictive tests; (b) administer student aid programs; or (¢) improve instruction, if applicable
requirements are met. (§ 99.31(a)(6))

To accrediting organizations to carry out their accrediting functions. (§ 99.31(a)(7))
To parents of an eligible student if the student is a dependent for IRS tax purposes. (§ 99.31(a)(8))

To comply with a judicial order or lawfully issued subpoena if applicable requirements are met. (§
99.31(a)(9))

To appropriate officials in connection with a health or safety emergency, subject to § 99.36. (§ 99.31(a)(10))

Information the school has designated as “directory information” if applicable requirements under § 99.37
are met. (§99.31(a)(11))

To an agency caseworker or other representative of a State or local child welfare agency or tribal
organization who is authorized to access a student’s case plan when such agency or organization is legally
responsible, in accordance with State or tribal law, for the care and protection of the student in foster care
placement. (20 U.S.C. § 1232g(b)(1)(L))

To the Secretary of Agriculture or authorized representatives of the Food and Nutrition Service for purposes
of conducting program monitoring, evaluations, and performance measurements of programs authorized
under the Richard B. Russell National School Lunch Act or the Child Nutrition Act of 1966, under certain
conditions. (20 U.S.C. § 1232g(b)(1)(K))



FERPA = =S uslssul
g (S sia il S

Z@Ju ;u‘i\S‘)A.uA

("aladls Q") G S see 0305 e el bl 18 s S sllh g Gall 5 () (ol o) ) S80I 8l Sl 5 J3GS gl e
R G- o U S el s gaS M S350, et Sole Gillls S

03 Alaa IS 3 IS0 (alai S ale Qallla il S (93245 2m S g Jgemse ol 53 3 (S Sy S [("dsSal) ol S JsSl] -
BEEN < C"d o yla

S [omd) cnlin S J 55 ] i S JsSoud) el e il LS miibaa WS 51805 a3l by S sy il s slilla il g ol
S ) SIS Sl e U S adilea o5 1 a0 38 (0l (S 0530805 0 s e (1S gen sl 5350 (5 5583 S
e s L LS iilaa S TS0 B o S adhae (e o b S 8 sl s ol S ple e i) b gpall 5 5l & S il

o) a8 chale S o JLa S ale Gl il Gaall s s o Dl S G 38 1S S il g3 50 (S e i (e S0 (oalad S ale Al
=G0 (S 3 Sl Sale b cas S0 o)l )l b oS

e o) o e BS ) S S e e IS ol 1l S e ) o [Sl] s el il L gl
s S Calid sk gl s (S as G S350 S S [md) i S TSl ] dpusi g S J Sl 0528
ol 5350 (S ale lta Jil b call s JsSeud R1 - als Ula WS Jaaih S ) &S (S mals sl e s LS Jaasio g
Consl 5350 (S paa i ) eas S ple il Jol b cpall 5 JsSsl 5 ¢ o S Al 1S 5 S b e i e 380 Githe S
Gl ol b cpall s e sas ilal late IS Gk Scelew 8 Sallae wgs Sl Scelew e Jb S

1€ LS alhaa e o S n S ciolen in o€ Gl S b S ol

=S QLSS S (A A () e stee calid QB 5y sk (13w SIS eatled Sale (il ok (S JSl 3
Qj\;\é&_ﬁuﬁ\Méd&hbjé\‘ﬁ!)]d\q‘ASéhw\é\y&é}\iéﬁﬁ\)ﬁ&ﬁah&)dﬁ)ﬁéﬁ:&
-dujga

S s LS Sl gl S ol et s ¢ L el oS 38 oLt puhy S saielia ) pa eolifil S
) 51 il S i e S 1Sl e 08 S S S S )5S (e Sl Gl e L S oL
sk le e KL S 0K - s Ula LS (0 e i 3 VL S S 5 Sl s Ukl S i
D3l alee (o b Cinn Jsad) ree Gl S gaan b ¢S S 30050 ¢ S Siial) ) shy (e SIS S J Sl b J Sl
O L) S S sl - Lig Jalid 28 W1 g s ala) Cilaad (e 350 JsSens) b (U S iy My 5 S Nl () 98
AL chard s o ol Sl ¢ g S ad a3 (ae Sl s ¢ U Jal g QL€ 1y ¢ lasieS Sl S
oyt S Ol s S o sim) sm sl € S Dbl S (s 3he S0 s sl S o s o
IS ST ¢S AS sl S Jle 680n sl Jlamind S A (T o e TS0 (il (e 5 S
Gladd (o (S LSS L (a8 A8 s (S (5 )18 s (S sk Wl Sl ale cllda by gl 5 6 563 by el
S 23 (S S £ sy S Sl Gae i lail S GsalS i) Sl B b cale il ecpall 5 L gm ) 3 ol
S8 s S G b il iy A S SL) R o S ey el Jila gy jshale (SIS Sl on )
S50 g (S il o ila IS TS aldai S

S 380 aslad i S (sialia ) (S alSia S 0T JsSl by J oSl £ o 50 (o€ IS ¢ a3 30 (L))
ale s GLES) 0y R8I o LSy oal HI S Gl by )8 (38 € (Sl Aldla ale (il SOl e e 3 U S LSSl



G il J S b JsSeu) 58 o) ol (sl ) 185) - il e iy il S acalie S lia Ll ol S
o S S Jsina (S S alhe (e o b Sl 5350 (S350 Sale Gl b guall 505 A8 o (i s e S
CLESGI L = e 0al )l 1S imagr ST S350 Gl 53 5305 1S 8 e OS5 iVl il 05 S S
(= B g s e Gl (Sl ol Ly ol

prlal naSaa (S el a2 b S UsmelSU Mie s ke (ST Sl] (e S8 s S lys e (S o) ()l ) il 4
‘5'/‘:‘3)3\?\'.’15‘)3533‘5:’)5?%“54\kﬂ'Jid‘qﬂ"é;EC.’Jstquw

il mlly a5y 33
Oyl G Sl LS Gl 5
L . L.
3 sl ¢ o) 3 (5 500 400
20202 (o (53 ¢S823 5

¢ S saialin ) (S alaalla Jil G Gaall 5 ¢ W ) (S GLESI S (3 Gl e S50 ailad S salxls FERPA

=S LIS S el J Sl g Sl S o § 99.31 S 0l f FERPA sa = 68 1) s oS iy a peada o i) S

5 CCLES) S il slae (5 50 413 (LIS Gleih s (st 5 e S Jlaxind gy ok 3 glE L (gl oSa illae gaf 0o Dle
S s s o S 3G oS LIS S U S e g e JsSul§ 99,32 1S (46) 8 FERPA «cldliiS) S aladdlda Jil b ol 5
Sl S bl il U ol I sSeusd Sl -l o 1S Gl ) (S et IS SIS S lLES) S Juals (33 S G salaallln

- U S ST S o shae alid J8 3 iy (T (T o e 53S0 et S aladlls S0 sy S Jeals (saiclin ) (5 e

1S il Glamnals el (5l 5 ISl e 2 b S o ) S I b sl cailad el o) Jsally ¢ oS ) el J Sl Ko o
' Sl Slilee Ly iland 3510 5 d Sl S g O dald O 8 8aa b 0l JSla e i (Ol s Sl e sl - o LS O
U3t st 5 sh iy e b e § 99.31(a)(DHB)(Z) - (a)(1)HBY(3) A8~ b rs e S

(§ 99.31(a)(1))

Ol b ¢ UigS o)) 1S el L L Lo Jgyi) bl (e ¢ 58 (0l puid) S alet (5 5305 3l Uy ¢ nns J sScns) e sl ys) ouS o
~s) 0 Blath s A Ly Ciial g il (S aladlls g 5 ol S aualie o GLES) g &) L3550 o g aladlls
(§ 99.31(a)(2)) - = b3 e ilisllan < § 99,34

il alia sl ) b S Ralad 03 S Slae S S saa) Gl (5 B S el edin (GBI (Soal edin s e S (Sl e

S o LS gy L) Sk il (al () () ) Tommingd JRES e Sul’ (e Cady ) (S aladla ) G cpall 5 2SS HBA
il S et (S (sal S5 oalad (slad S iy y b (Bl L Sluis gila S E31 SO oo dashdie s e (S §99.35
LS 3 30 S 3 o OIS o 31 s G5l S50 0 53 el S e oS o U i S s S iy e 8 3055 L
b a8 (oS o ils (S 0 B O 8 S gl e sk il (S O o S O s con Sl
(5§ 9931 ()(3) 251 99.35)05t 3¢ 55 Sy BUBI 6 S1 Sl LS sand 8 o S o st s 38

Sloslas o S aalie ) &) e Sdslas Spladh sa by s 50 Sl g0 Salallle S Gea gile S Cuglad e e
i gl L LS i \S il i (S i glack ol S (3 1S B (S gl (LS i IS ) ) SR L i glak hS s g 55 0
(§ 99.31(a)(4)) LS A& 1S Tl s 5 L) 5 S

(53 @) gm yemd S GLES) L g Ul S Cilaslae s cila S 0538 iy Sl S O €S al8a L ol el alie gl il o
S 0o el L (08 s Load (e 5 e o oS bl (S s S sl e i5a sl s s il i s s
(§ 99.31(a)(5)) L5 rke e § 99.38 ¢ 65 28 S s la A4S,

S O 50 oS st U Gy () 1S gy S i) 1S (% s cila (S O b o STl n o S U5
@Ml 8 &) Uy i S G () L ¢GRS (oS el S S islas e (S salalds (@) ¢ Seula (S A1KGL (g0a
(§ 99.31(a)(6)) -0 S5 G5 Dlhys e

(§ 99.31(a)(7)) -0 o alad) s 58 ililad S (55 5haia il o g aSU S 5 ol oalhy shaia e



(§ 9931(3)(8))—5& CS Lalia (eSS Ll ‘)‘ u"] ¢ g d.\f\.\.ujj A:_\SU: ) )g\ ¢ oS cpall CS ah_ﬂu: dﬁ‘ Sal e
(§ 99.31(a)(9))-us s s sihail pi 3l WE &) ¢ S Jrand (S Qe 02l ke SslEl _adliaSa i5ilE Sl e
(§ 99.31(a)(10)) - = b5 pia = § 99.36 ¢ 58 O sl e s s S Jla )y sha (a8 (S LS| Conn Sl o

LJ}é&L\;ﬁé§9937 &Lb}l&ém‘gﬂﬁ;‘ $5|é)g3ﬁjjbé"uu}lud)§5u}\i":d;&a\};&u)l’_‘ao
(§99.31(@)(11)) w3 55

(§ 99.31(a)(8))- =) =S 2ualia (uSE Gl Ul (A ¢ 50 CifinS alaidllao g &1 ¢ oS cpall 5 S aladlla o) Sl o

O eSS Sale s s oS o el o jugd S aalali I8 L usisal 3500 (S O (ele bl ) by S5 GusS S ouingle
S Gl S 5l B8 L iy ) o o Jla ey sh (S8 alaii b e el a2 Sl 8 S S deala Sl S5
(20 U.S.C. § 1232g(b)(1)(L))-ple lla (e Citansly 1S jiush ol S Taiad ) Jlgn ¢80

(B (S sal S Jlae iad S 1966 S8l i s Tika b S8l il J oSl Jadit a2 Soay «aad S Ll jdgaS e
S 0slad Jlae S g e G a0 T T L il ) s San o Sl S S Giiley (S (K0S K ) pandii (20
U.S.C. § 1232g(b)(1)(K))



	District: 
	Date: 


