Notification of Rights under FERPA for Schools

District: Date:

The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 18 years of age or
older ("eligible students") certain rights with respect to the student's education records. These rights are:

1. The right to inspect and review the student's education records within 45 days after the day the
[Name of school (“School”)] receives a request for access.

Parents or eligible students who wish to inspect their child’s or their education records should submit to
the school principal [or appropriate school official] a written request that identifies the records they wish
to inspect. The school official will make arrangements for access and notify the parent or eligible
student of the time and place where the records may be inspected.

2. The right to request the amendment of the student’s education records that the parent or eligible
student believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights
under FERPA.

Parents or eligible students who wish to ask the [School] to amend their child’s or their education record
should write the school principal [or appropriate school official], clearly identify the part of the record
they want changed, and specify why it should be changed. If the school decides not to amend the record
as requested by the parent or eligible student, the school will notify the parent or eligible student of the
decision and of their right to a hearing regarding the request for amendment. Additional information
regarding the hearing procedures will be provided to the parent or eligible student when notified of the
right to a hearing.

3. The right to provide written consent before the school discloses personally identifiable information
(PII) from the student's education records, except to the extent that FERPA authorizes disclosure without
consent.

One exception, which permits disclosure without consent, is disclosure to school officials with legitimate
educational interests. The criteria for determining who constitutes a school official and what constitutes
a legitimate educational interest must be set forth in the school’s or school district’s annual notification
for FERPA rights. A school official typically includes a person employed by the school or school
district as an administrator, supervisor, instructor, or support staff member (including health or medical
staff and law enforcement unit personnel) or a person serving on the school board. A school official also
may include a volunteer, contractor, or consultant who, while not employed by the school, performs an
institutional service or function for which the school would otherwise use its own employees and who is
under the direct control of the school with respect to the use and maintenance of PII from education
records, such as an attorney, auditor, medical consultant, or therapist; a parent or student volunteering to
serve on an official committee, such as a disciplinary or grievance committee; or a parent, student, or
other volunteer assisting another school official in performing his or her tasks. A school official
typically has a legitimate educational interest if the official needs to review an education record in order
to fulfill his or her professional responsibility.



[Optional] Upon request, the school discloses education records without consent to officials of another
school or school district in which a student seeks or intends to enroll, or is already enrolled if the
disclosure is for purposes of the student’s enrollment or transfer. [NOTE: FERPA requires a school or
school district to make a reasonable attempt to notify the parent or student of the records request unless it
states in its annual notification that it intends to forward records on request or the disclosure is initiated
by the parent or eligible student.]

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by
the [School] to comply with the requirements of FERPA. The name and address of the Office that
administers FERPA are:

Student Privacy Policy Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

FERPA permits the disclosure of PII from students’ education records, without consent of the parent or eligible
student, if the disclosure meets certain conditions found in § 99.31 of the FERPA regulations. Except for disclosures
to school officials, disclosures related to some judicial orders or lawfully issued subpoenas, disclosures of directory
information, and disclosures to the parent or eligible student, § 99.32 of the FERPA regulations requires the school to
record the disclosure. Parents and eligible students have a right to inspect and review the record of disclosures. A
school may disclose PII from the education records of a student without obtaining prior written consent of the parents
or the eligible student —

e To other school officials, including teachers, within the educational agency or institution whom the school
has determined to have legitimate educational interests. This includes contractors, consultants, volunteers, or
other parties to whom the school has outsourced institutional services or functions, provided that the
conditions listed in § 99.31(a)(1)(1)(B)(Z) - (a)(1)(1)(B)(3) are met. (§ 99.31(a)(1))

e To officials of another school, school system, or institution of postsecondary education where the student
seeks or intends to enroll, or where the student is already enrolled if the disclosure is for purposes related to
the student’s enrollment or transfer, subject to the requirements of § 99.34. (§ 99.31(a)(2))

e To authorized representatives of the U. S. Comptroller General, the U. S. Attorney General, the U.S.
Secretary of Education, or State and local educational authorities, such as the State educational agency
(SEA) in the parent or eligible student’s State. Disclosures under this provision may be made, subject to the
requirements of § 99.35, in connection with an audit or evaluation of Federal- or State-supported education
programs, or for the enforcement of or compliance with Federal legal requirements that relate to those
programs. These entities may make further disclosures of PII to outside entities that are designated by them
as their authorized representatives to conduct any audit, evaluation, or enforcement or compliance activity on
their behalf, if applicable requirements are met. (§§ 99.31(a)(3) and 99.35)

e In connection with financial aid for which the student has applied or which the student has received, if the
information is necessary for such purposes as to determine eligibility for the aid, determine the amount of the
aid, determine the conditions of the aid, or enforce the terms and conditions of the aid. (§ 99.31(a)(4))

e To State and local officials or authorities to whom information is specifically allowed to be reported or
disclosed by a State statute that concerns the juvenile justice system and the system’s ability to effectively
serve, prior to adjudication, the student whose records were released, subject to § 99.38. (§ 99.31(a)(5))



To organizations conducting studies for, or on behalf of, the school, in order to: (a) develop, validate, or
administer predictive tests; (b) administer student aid programs; or (¢) improve instruction, if applicable
requirements are met. (§ 99.31(a)(6))

To accrediting organizations to carry out their accrediting functions. (§ 99.31(a)(7))
To parents of an eligible student if the student is a dependent for IRS tax purposes. (§ 99.31(a)(8))

To comply with a judicial order or lawfully issued subpoena if applicable requirements are met. (§
99.31(a)(9))

To appropriate officials in connection with a health or safety emergency, subject to § 99.36. (§ 99.31(a)(10))

Information the school has designated as “directory information” if applicable requirements under § 99.37
are met. (§99.31(a)(11))

To an agency caseworker or other representative of a State or local child welfare agency or tribal
organization who is authorized to access a student’s case plan when such agency or organization is legally
responsible, in accordance with State or tribal law, for the care and protection of the student in foster care
placement. (20 U.S.C. § 1232g(b)(1)(L))

To the Secretary of Agriculture or authorized representatives of the Food and Nutrition Service for purposes
of conducting program monitoring, evaluations, and performance measurements of programs authorized
under the Richard B. Russell National School Lunch Act or the Child Nutrition Act of 1966, under certain
conditions. (20 U.S.C. § 1232g(b)(1)(K))



Thong bao cac quyén theo FERPA doi véi truong hoc

Khu hoc chanh: Ngay:

Pao luat quyén gido duc gia dinh va quyén riéng tu (FERPA) cho phu huynh va hoc sinh tir 18 tudi tré 1én (“hoc sinh
du diéu kién”) mot s6 quyén ddi voi hd so gido duc ctia hoc sinh. Cac quyén nay 1a:

1. Quyén kiém tra va xem xét hd so hoc tdp ctia hoc sinh trong vong 45 ngay sau ngay ma [Name of
school (“School”)] nhan duogc yéu cau truy cap.

Phy huynh hoac hoc sinh du diéu kién mudn kiém tra hd so hoc tap cda hoc sinh phai gtri cho hi¢u trudng
[or appropriate school official] mot yéu cau bang vin ban xac dinh hd so ma ho mubén kiém tra. Vién chirc
nha truong s& sap xép viée truy cap va thong bao cho phu huynh hoic hoc sinh du diéu kién vé thoi gian
va dia diém c6 thé kiém tra ho so.

2. Quyén yéu ciu stra d6i hd so hoc tip cta hoc sinh ma phy huynh hodc hoc sinh du diéu kién tin ring
hd so khong chinh xéc, gay hiéu 1am hodc vi pham quyén riéng tu ctia hoc sinh theo FERPA.

Phuy huynh hodc hoc sinh du diéu kién mudn yéu cau [School] stra ddi hd so hoc tap cua hoc sinh nén viét
thu cho hiéu truéng [or appropriate school official], xac dinh rd phan nao trong hd so ma ho mudn thay
d6i va néu 16 1y do tai sao hd so nén dugc thay déi. Néu nha trudng quyét dinh khong stra d6i hd so theo
yéu cau ciia phu huynh hogc hoc sinh du diéu kién, nha truong sé théng bao cho phy huynh hodc hoc sinh
du diéu kién vé quyét dinh va quyén ctia minh trong budi diéu trin vé yéu ciu stra d6i. Thong tin bd sung
vé cac thu tuc diéu tran s& dugc cung cép cho phu huynh hodc hoc sinh du diéu kién khi duge thong bao
vé quyén duoc diéu tran.

3. Quyén dua ra sy dong ¥ bang van ban trudc khi nha truong tiét 10 thong tin nhan dang ca nhan (PII)
tir hd so gido duc cta hoc sinh, ngoai trir truong hop FERPA cho phép tiét 16 ma khong c6 su dong ¥.

Mot ngoai 1€, cho phép tiét 10 ma khong c6 su déng Y, 1a tiét 10 cho cac vién chirc truong hoc c6 1oi ich
gio duc hop phap. Cac tiéu chi dé xac dinh ai 1a vién chirc nha truong va didu gi tao nén loi ich gido duc
hop phép phai dugc néu ra trong thong bao hang nim ciia truong hodc khu hoc chanh vé cac quyén FERPA.
Vién chtrc nha trudng gdm c6 ngudi duoc nha trudng hodc khu hoc chanh tuyén dung véi tu cach 1a quan
tri vién, giam sat vién, ngudi huéng dan hodc nhan vién hd tro (bao gém nhan vién stc khoe hodc y té va
nhan vién cia don vi thuc thi phap luat) hodc mot ngudi lam viéc trong hoi d@)ng nha truong. Vién chirc
nha trudng ciing c6 thé gdm c6 tinh nguyén vién, nha thdu hodc nha tu van, nhitng nguoi khong duge
trudng tuyén dung, thyc hién mét dich vu hodc chitc nang thé ché ma truong hoc s€ sir dung nhan vién
ctia chinh minh va nhimg ngudi nay chiu sy kiém soat truc tiép cua truong dbi véi viée st dung va duy tri
PII tir hd so gido duc nhu luét su, kiém toan vién, chuyén gia tu van y t& hodc chuyén gia trj liéu; phu
huynh hodc hoc sinh tinh nguyén phuc vu trong tty ban chinh thirc nhu ity ban ky luat hoac khiéu nai; hoac
phu huynh, hoc sinh hay tinh nguyén vién khac hd tro mot vién chire khac cua truong thuc hién nhiém vy
ctia ho. Vién chirc nha truong thudng c6 loi ich gido duc hop phap néu vién chirc d6 can xem xét ho so
gido duc dé hoan thanh trach nhiém nghé nghiép ctia minh.

[Khong bit budc] Theo yéu ciu, nha trudng tiét 16 hd so gido duc ma khong co sy dong ¥ cia vién chirc
nha truong khac hodc khu hoc chanh ma hoc sinh tim kiém hoic dy dinh ghi danh hay da duoc ghi danh



néu viée tiét 16 1a vi muc dich ghi danh hoac chuyén truong cta hoc sinh. [LUU Y: FERPA yéu cau
trudng hoc hodc khu hoc chanh thyc hién nd luc hop Ly dé thong bao cho phu huynh hoac hoc sinh vé yéu
cau hd so trir khi c6 tuyén bd trong théng bao hang ndm riang ho du dinh chuyén hd so theo yéu ciu hoic
viéc tiét 16 1a do phu huynh hodc hoc sinh du diéu kién thuc hién.]

4. Quyén ndp don khiéu nai 1én Bo gido duc Hoa Ky lién quan dén viéc [School] bi cdo budc 1a khong
tuan thil cic yéu cau ciia FERPA. Tén va dia chi ciia Van phong quan Iy FERPA la:

Vin phong chinh sach quyén riéng tu cia hoc sinh
B¢ Gido duc Hoa Ky

400 Maryland Avenue, SW

Washington, DC 20202

FERPA cho phép tiét 16 PII tir hd so gido duc cta hoc sinh ma khong can sy ddng y cta phu huynh hodc hoc sinh du
diéu kién, néu viéc tiét 10 dap ung cac diéu kién nhit dinh c6 trong § 99.31 cua quy dinh FERPA. Ngoai trur tiét 16 cho
vién chirc nha truong, tiét 16 lién quan dén mot sé 1énh tu phap hodc trat doi hau toa duge ban hanh hop phap, tiét 16
thong tin thu muc va tiét 16 cho phu huynh hodc hoc sinh du diéu kién, thi § 99.32 cia quy dinh FERPA yéu cau nha
truong ghi lai viée tiét 16. Phu huynh va hoc sinh du diéu kién c¢6 quyén kiém tra va xem xét ho so tiét 1. Nha truong
c6 thé tiét 16 PII tir hd so gido duc cta hoc sinh ma khong cin c6 sy ddng ¥ trude bang vin ban ciia phu huynh hoic
hoc sinh du diéu kién -

e Cho cic vién chire khac cta nha truong, ké ca gido vién, trong co quan hodc co sé gido duc ma nha truong da
xac dinh 1a c6 loi ich gido duc hop phap. Diéu nay bao gom cac nha thau, nha tu van, tinh nguyén vién hodc
cac bén khac ma truong co cac dich vu hodc chire ning cua to chirc thué ngoai, mién 1a dép Gmg cac diéu kién
dugc liét ké trong § 99.31(a)(1)(1)(B)(Z) - (a)(1)(H)(B)(3). (§ 99.31(a)(1))

® Cho cac vién chirc cia mot truong hoc, hé théng trudng hoc hoac co s¢ gido duc sau trung hoc khac noi hoc
sinh tim kiém hodc dy dinh ding ky hay noi hoc sinh da dang ky néu viéc tiét 16 1a vi cac muc dich lién quan
dén viéc ghi danh hodc chuyén trudng ctia hoc sinh, tuan theo cac yéu cau cta § 99.34. (§ 99.31(a)(2))

e Cho dai dién duoc uy quyén ctua Tong kiém soat vién Hoa Ky, Téng chuong 1y Hoa Ky, Bo truong gido duc
Hoa Ky hodc cac co quan gido duc ctia Tiéu bang va dia phuong nhu co quan gido duc Tiéu bang (SEA) tai
Tiéu bang cta phu huynh hodc hoc sinh du diéu kién. Viéc tiét 16 theo quy dinh nay c6 thé dugc thyuc hién
theo cac yéu cau cua §99.35, lién quan dén viéc kiém tra hodc danh gia chuong trinh gido duc do Lién bang
hodc Tiéu bang hd trg hodc dé thuc thi hay tudn thi cac yéu cau phap 1y cia Lién bang lién quan dén nhimg
chuong trinh d6. Cac don vi nay c6 thé tiét 16 thém vé PII cho don vi bén ngoai dwoc ho chi dinh 1am dai dién
uy quyén dé thay mat ho thuc hién bat ky hoat dong kiém toan, danh gia hodc thyc thi hay tuan thd nao, néu
c4c yéu cau hién hanh duoc dap ing. (§§ 99.31(a)(3) va 99.35)

e Lién quan dén hd tro tai chinh ma hoc sinh da ndp don hoac da nhan duoc, néu thong tin can thiét cho cac muc
dich nhu nhim x4c dinh tinh du diéu kién nhan hd trg, xac dinh sd tién hd tro, xac dinh cac diéu kién cia hd
trg hodc thyc thi cac diéu khoan va diéu kién cua hd tro. (§ 99.31(a)(4))

e Cho cac vién chirc hodc chinh quyén Tiéu bang va dia phwong ma thong tin dugc phép béo cio hoic tiét 16 cu
thé theo quy dinh cuia Tiéu bang lién quan dén hé thong tu phap vi thanh nién va kha nang phuc vu hiéu qua
ctia hé thong, trude khi phan quyét, hoc sinh c6 hd so da dugc tiét 16, tuan theo §99.38. (§ 99.31(a)(5))

e Cho tb churc thuc hién cac nghién ctru cho hodc thay mat cho nha truong, dé: (a) phat trién, x4c nhan hodc
thuc hién céac kiém tra dy doan; (b) quan 1y chuong trinh hd trg hoc sinh; hoic (c) cai tién huéng dan, néu céc
yéu cau hién hanh dugc dap tng. (§ 99.31(a)(6))



Cho t6 chtrc kiém dinh thue hién chuc nang kiém dinh ctia minh. (§ 99.3 1(a)(7))
Cho phu huynh ctia hoc sinh du diéu kién néu hoc sinh 1a ngudi phy thude vi muc dich thué IRS. (§ 99.31(a)(8))

Dé tuan thu 1énh tu phap hodc trat doi hau toa duge ban hanh hop phap néu cac yéu cau hién hanh dugc dap
tmg. (§ 99.31(a)(9))

Cho cac vién chuc thich hop lién quan dén tinh trang khan cép vé stic khoe hodc an toan, tuan theo § 99.36.

(§ 99.31(a)(10))

Thong tin ma truong da chi dinh 1a “thong tin danh muyc” néu cac yéu cau hién hanh tun theo §99.37 duoc
dap tng. (§99.31(a)(11))

Cho nhan vién phu trach hd so cua co quan hoac dai dién khac ctia co quan phuc lgi tré em hodc td chure bd
lac ctia Tiéu bang hodc dia phuong, ngudi duoc iy quyén dé tiép can ké hoach hd so ctia hoc sinh khi co quan
hoic t6 chirc d6 chiu trach nhiém phap 1y, theo luat ciia Tiéu bang hodc b lac, vé viéc chdm séc va bao vé
hoc sinh trong co s& cham soc nuéi duong. (20 U.S.C. § 1232g(b)(1)(L))

Cho B¢ truong nong nghiép hodc dai dién dugc uy quyén cua Dich vu thuc phém va dinh dudng nham muc
dich thuc hién giam sat chuong trinh, danh gia va do ludng hiéu suit ciia cac chuong trinh dwoc ty quyén theo
Dao luét bira trua cia Richard B. Russell National School hoac Pao luat dinh dudng tré em nam 1966, theo
nhimg diéu kién nhit dinh. (20 U.S.C. § 1232g(b)(1)(K))
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