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   Assignment due: 
Finish any incomplete 
assignments. 
Today’s Lesson: 
Finish any incomplete 
assignments. 
Questions:  
 
 

End of 9 weeks. 
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     Assignment due: 

 
Today’s Lesson: 
 
Questions:  
 
 
NO CLASS  

Assignment due: 
Learn how to type.  
Learn homerow keys. 
Today’s Lesson: 
Students will learn 
the homerow keys. 
Questions: What 
letters are the 
homerow keys? What 
fingers do you use for 
each letter? 
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Assignment due: 
Problem 4-5 
Today’s Lesson: 
Do Problem 4-5. 
Questions: What is a 
debit to cash in bank? 
What is a credit to 
Capital? 
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debit to cash in bank? 
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debit to cash in bank? 
What is a credit to 
Capital? 
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Test on Chapter 4 
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Do Chapter 4 Test 
Questions: What is a 
debit to cash in bank? 
What is a credit to 
Capital? 
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 Assignment due: 

Finish any incomplete 
assignments. 
Today’s Lesson: 
Finish any incomplete 
assignments. 
Questions:  
 
 

End of 9 weeks. 
 

Assignment due: 
 Lesson 2: Research 
Paper: Safely using 
headphones. 
Today’s Lesson: 
Apply formatting using 
keyboard shortcuts. 
Modify paragraph 
indentation. 
Insert and edit citations. 
Questions: What is a 
citation? 
How do you modify a 
paragraph indentation? 
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      Assignment due: 
Do Part 2 Your Hired 
Project 2: Cityside  
Sweetery 

Assignment due: 
Do Part 2 Your Hired 
Project 2: Cityside  
Sweetery 

Assignment due: 
Do Part 2 Your Hired 
Project 2: Cityside  
Sweetery 

Assignment due: 
Do Part 2 Your Hired 
Project 2: Cityside  
Sweetery 

Assignment due: 
Do Part 2 Your Hired 
Project 2: Cityside  
Sweetery 



 

 

Phase 3: Gift Baskets 
Website.  
Today’s Lesson: 
Apply text styles, 
formatting and 
alignments as 
instructed. 
Questions: How do you 
change text styles? 
How do you move the 
navigation bar? 

Phase 3: Gift Baskets 
Website.  
Today’s Lesson: 
Apply text styles, 
formatting and 
alignments as 
instructed. 
Questions: How do you 
change text styles? 
How do you move the 
navigation bar? 

Phase 3: Gift Baskets 
Website.  
Today’s Lesson: 
Apply text styles, 
formatting and 
alignments as 
instructed. 
Questions: How do you 
change text styles? 
How do you move the 
navigation bar? 
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Assignment due: 
Read Chapter 7. 
Fast Review Questions. 
Today’s Lesson: 
Chapter 7 Organization 
Structures. 
Questions: What are 
the three types of 
business ownership? 
What different types of 
businesses? 

Assignment due: 
Workbook Pages 43-46. 
Today’s Lesson: 
Do Key Words, Key 
Concepts, Analytical 
Skills, and Reading Skills. 
Questions: What is a 
management plan? 
What is an 
organizational chart? 
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Chapter 7 Test. 
Today’s Lesson: 
Test on Chapter 7. 
Questions:  What is a 
line authority? 
What is an operational 
manager? 
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