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‘ODR

THE OFFICE FOR DISPUTE RESOLUTION

Due Process Complaint

*indicates a required field

Basic Information

[ ]IDEA []IDEA & Gifted Education []Gifted Education [ ISection 504
*Today’s Date: *Requested by: [ ] Parent (] LEA
*Name/Email of Person Completing this Request: *Relationship to Student: *Phone:

Hearing Preference: [ ] InPerson [] Virtual (Choose only one)

Please send a copy of the completed Due Process Complaint to the opposing party at the same time it is filed
with the Office for Dispute Resolution.

If you require special accommodations to participate in the due process hearing, you must notify the LEA.

Student Information

*Last Name: *First Name: Date of Birth: Gender:
[(IMale [ ] Female

Exceptionality: Exceptionality:

*LEA (Local Education Agency) — if known *School Building Student Attends:

Parent(s) Residing with Student

*Last Name: *First Name: *Relationship:
[IMother [IFather [Guardian
*Home Phone: Cell Phone: Work Phone: Email:
Preferred method of written correspondence: ] ]
Email U.S.Mail
Last Name: First Name: Relationship:
[IMother [Father [1Guardian
Home Phone: Cell Phone: Work Phone: Email:
Preferred Method of written correspondence: ] []Ju.s.
Email Mail

*Parent(s)/Student Address:

Parent Attorney (if represented): Attorney Phone:

Attorney Address: Attorney Email:
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Parent(s) Not Residing with Student

Last Name: First Name: Relationship:

] Mother [] Father
Home Phone: Cell Phone: Work Phone: Email:
Preferred method of written correspondence: [ ]Email [ ]U.S. Mail

Parent Address:

Parent Attorney (if represented): Attorney Phone:

Attorney Address: Attorney Email:

Local Education Agency (LEA) Information

. LEA Contact Person Information

Last Name: First Name: Position Title:

Cell Phone: Work Phone: Email:

Address:

Il Superintendent/CEO

Last Name: First Name: Position Title:

Address: Phone:

M. LEA Attorney

Attorney Phone: Attorney Email:

Attorney Address:

Iv. The due process hearing will be held at the following address:
(Building Name, Address and Room Number/Name — to be completed by the LEA)

Note: The hearing will be held at a time and place reasonably convenient to parents and child involved. For
gifted education cases, the hearing will be held in the school district at a place reasonably convenient to the
parents and, at the request of the parents, may be held in the evening.

Information About the Due Process Complaint (IDEA Cases only)

A. Does your issue pertain to a hearing officer decision which has notbeen implemented? [lYes [INo

(If yes, the Bureau of Special Education will be notified, and will investigate the matter. Due process is not available
when the issue pertains to non-implementation of a hearing officer’s decision.)

B. Is this a request for a hearing based on a disagreement about:
[] Discipline [] ESY (Extended School Year)

[] Check here if student is in the ESY target group
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Information About Due Process Complaint (All Cases)

You may use this form to explain the nature of your dispute, or you may attach a separate piece of paper containing
this information.

*What is the dispute about? Please include facts in your description.

*How would you like to see this resolved? What are you seeking?

If you know the other side’s position about this problem, please describe it here.

Resolution Meeting (IDEA Cases only)
Prior to a due process hearing taking place, if the parent filed the process complaint, the law (34 CFR §300.510)

requires the parties to participate in a resolution meeting, unless both sides agree in writing to waive this requirement.
Please completed the following information:

1. A resolution meeting to discuss these issues is scheduled for: (Date)

2. A resolution meeting was held on: (Date)

3. Participation in the resolution meeting was waived by both parties and the LEA in writing on:

4. In lieu of a resolution meeting, | am requesting mediation. [] (Date)

If #4 is checked, an ODR mediation case manager will be in contact with the parties.

An ODR staff member will confirm receipt of complaint and provide case manager and hearing officer

information.

Additional information about due process is available on the ODR website, www.odr-pa.org, or by calling the
Special Education ConsultLine (800-879-2301).

Revised June 2021

6340 Flank Drive, Harrisburg, PA 17112-2764
717-901-2145 e Toll Free 800-222-3356 (PA only) e Fax 717-657-5983 e TTY Users: PA Relay 711 e Email: odr@odr-pa.org
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THE OFFICE FOR DISPUTE RESOLUTION

Khiéu nai theo diing thi tuc

*truong bat budc

Thong tin co ban

CIIDEA ] IDEA & Giéo duc ning khiéu

[] Gido duc nang khiéu ] Muc 504

*Ngay hom nay:

*Pugc yéu cu boi: [] Phy huynh L1LEA

*Tén/Email cua Ngudi hoan thanh yéu cau nay:

*MO0i quan hé vai hoc sinh:

*Pién thoai:

Mong muén vé phién diéu tran: [ ] Tryc tiép

] Truc tuyén (Chi chon mot)

phong giai quyét tranh chép.

Vui 10ng giri ban sao ciia Khiéu nai theo ding thi tuc di hoan chinh cho bén dbi 14p cung lic ban nay dwgc ndp cho Vin

Néu quy vi can nhiing diéu chinh dic biét dé tham gia phién diéu trdn theo dang thi tuc, quy vi phai thong bao cho LEA.

Thong tin hoc sinh

*Ho: *Tén:

Gidi tinh:
[ ] Nam

Ngay sinh:
L] Ni

bac biét:

Pac biét:

*LEA (Co quan gi4o duc dia phuong) - néu duoc biét dén

*Toda nha trudng hoc ma hoc sinh di hoc:

Phu huynh dang song cung hgc sinh

*Ho: *Tén: *Mobi quan hé:

[IMe []Cha []Nguoigiam ho
*S§ dién thoai nha riéng:| Pién thoai di dong: Sé dién thoai co quan: Email:
Phuong thirc giri thw bing vin ban mong muédn:

[] Email [] U.S.Mail
Ho: Tén: Mdi quan hé:
[]Me []Cha []Nguoigiam ho

S6 dién thoai nha riéng: | Dién thoai di dong: S6 dién thoai co quan: Email:

Phuong thire giri thw bing vin bin mong muén:

[ Email []U.S. Mail

*Pia chi phy huynh/hoc sinh:

Luét su ctia phy huynh (néu duogc dai dién):

S6 dién thoai Luat su:

bia chi Luat su:

Email Luat su:
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(Céac) Phu huynh khéng séng cung hoc sinh

Ho: Tén: Mbi quan h¢:

[ ] Me [] Cha
Sé dién thoai nha riéng: | Dién thoai di dong: Sé dién thoai co quan: Email:
Phuong thirc giri thw bing vin ban mong muédn: [ ]Email [ ]U.S. Mail
bia chi phy huynh:
Luét su cia phy huynh (néu duoc dai dién): S6 dién thoai Luat su:
Pia chi Luat su: Email Luat su:

Thong tin Co quan gido duc dia phwong (LEA)

L. Thoéng tin ngwoi lién hé ctia LEA

Ho: Tén: Chtrc danh:
bién thoai di dong: S6 dién thoai co quan: Email:

Pia chi:

IL. Téng giam ddc hoc khu/CEO

Ho: Tén: Chtrc danh:

Pia chi: bién thoai:

I11. Luét sw LEA

S6 dién thoai Luat su: Email Luat su:

bia chi Luat su:

Iv. Phién diéu tran theo ding thi tuc sé dwoc té chirc tai dia chi sau:
(Tén toa nha, dia chi va so/tén phong - do LEA hoan thanh)

Luu y: Phién diéu trin sé dwoc t6 chire vao thoi gian va dia diém thuén tién hop ly cho phu huynh va hgc sinh tham gia.
Doi véi cac tredng hop gido duc ning khieu, phién diéu tran sé dwgc to chire tai khu hoc chanh & mot dia diém thuin
tién cho phu huynh va theo yéu cau ctia phu huynh, c6 thé dwgc to chirc vao buoi toi.

Théng tin vé Khiéu nai ding theo thii tuc (Chi danh cho céc truong hop IDEA)

A. Van d& cua quy vi co lién quan dén quyét dinh cua vién chirc diéu tran chua duge thyuc hién khong? []Co [ ] Khong

(Néu cé, Cuc gido duc dic biét sé dwoc thong bdo va sé diéu tra van dé. Quy trinh theo diing thi tuc khéng cé san khi van dé lién
quan den viéc khong thuc hién quyét dinh cua vién chirc diéu tran.)

B. Day c6 phai 1a yéu cau diéu tran duya trén sy bat dong vé:
] Ky luat [ ]ESY (Nam hoc mé rong)

[1Panh diu tai day néu hoc sinh thuéc nhém muc tiéu ESY
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Théng tin vé Khiéu nai ding theo thii tuc (T4t ca trudng hop)

Quy vi ¢ the st dung bi€u mau nay dé giai thich ban chat cia tranh chap hoéc c6 thé dinh kém mdt manh giady riéng c6 chira thong
tin

*Tranh chap vé van d€ gi? Vui long bao gom cac sy kién trong mo ta cia quy vi.

*Quy vi mudn thay diéu nay dugc giai quyét nhur thé nao? Quy vi dang tim kiém diéu gi?

Neéu quy vi biét quan diém ctia bén kia vé van d€ nay, vui long mo ta ¢ day.

Cudc hop giai quyét (chi cac truong hop IDEA)

Trudc khi dién ra phién diéu tran theo dtng thu tyc, néu phu huynh ndp don khiéu nai vé thu tuc nay, luat (34 CFR §300.510) yéu
cau cac bén tham gia vao cudc hop gidi quyet, trur khi ca hai bén dong y bang van ban tir bé yéu cau nay. Vui long hoan thanh cac
thong tin sau:

1. Cudc hop giai quyét dé thao luan vé nhing van dé nay dugc 1én lich cho: (Ngay)

2. Cudc hop giai quyét duoc t chirc vao: (Ngay)

3. Viéc tham gia cudc hop giai quyét da duoc ca hai bén va LEA tir bo bang vin ban vao:

4. Thay vi t6 chirc cudc hop giai quyét, t6i yéu cau hoa giai. ] (Ngay)

Néu #4 dugce danh diu, ngudi quéan 1y hd so hoa giai ciia ODR sé lién hé véi cac bén.

Mot nhan vién ciia ODR s€ xac nhan la da nhan dugc don khi€u nai va cung cap thong tin vé nguoi quan ly ho

so va nhan vién diéu tran.

Thong tin bd sung vé thu tuc t tung c¢6 sin trén trang web ciia ODR, www.odr-pa.org, hodc bang cach goi Puong day

tu van giao duc dac biét (800-879-2301).

Stra d6i thang 06/2021

6340 Flank Drive, Harrisburg, PA 17112-2764
717-901-2145 & Tong dai midn phi 800-222-3356 (chi PA) & Fax 717-657-5983 & Ngudi dung TTY: PA Relay 711 o Email:
odr@odr-pa.org
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