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   Assignment due: 
Apply 1-1 Lima 
Wholesale – Excel. 
Today’s Lesson: 
Students will make 
changes as instructed in 
the textbook. 
Enter text and numbers 
Use the sum button to 
sum a range of cells. 
Questions: What is 
Excel spreadsheet? 
How do you enter text 
and numbers into the 
spreadsheet?  

Assignment due: 
Extend 1-1 Dasminne 
Grocery – Excel. 
Today’s Lesson: 
Students will make 
changes as instructed in 
the textbook. 
Enter text and numbers 
Use the sum button to 
sum a range of cells. 
Questions: What is 
Excel spreadsheet? 
How do you enter text 
and numbers into the 
spreadsheet?  

Assignment due: 
Lab 1-1 Katie’s Kicks 
Today’s Lesson: 
Create a blank 
worksheet and fill in the 
provided information in 
Table 1-7. 
Format the worksheet 
as instructed. 
Change the sheet name. 
Use the cell styles as 
instructed. 
Questions: What is Excel 
spreadsheet? 
How do you enter text 
and numbers into the 
spreadsheet? 

Assignment due: 
Lab 1-1 Katie’s Kicks 
Today’s Lesson: 
Create a blank 
worksheet and fill in the 
provided information in 
Table 1-7. 
Format the worksheet 
as instructed. 
Change the sheet name. 
Use the cell styles as 
instructed. 
Questions: What is 
Excel spreadsheet? 
How do you enter text 
and numbers into the 
spreadsheet? 

Assignment due: 
Lab 1-1 Katie’s Kicks 
Today’s Lesson: 
Create a blank 
worksheet and fill in the 
provided information in 
Table 1-7. 
Format the worksheet 
as instructed. 
Change the sheet name. 
Use the cell styles as 
instructed. 
Questions: What is 
Excel spreadsheet? 
How do you enter text 
and numbers into the 
spreadsheet? 
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    Assignment due: 
 
Today’s Lesson: 

 
 
 
 
 

Assignment due: 
 
Today’s Lesson: 

 
 
 
 

Assignment due: 
 
Today’s Lesson: 

 
 
 
 

Assignment due: 
 
Today’s Lesson: 
 

Assignment due: 
 
Today’s Lesson: 
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     Assignment due: 
Create own Flyer. 
Today’s Lesson: 
Using concepts the 
students learned in this 
lesson will create a flyer 
on their own topic. 
Questions:  
What is a header? 
What is the body copy? 

 

Assignment due: 
Create own Flyer. 
Today’s Lesson: 
Using concepts the 
students learned in this 
lesson will create a flyer 
on their own topic. 
Questions:  
What is a header? 
What is the body copy? 
 
PSSA TESTING 

 
 
 
 
 

NO CLASS 
GYM DAY 

 

 
 
 

PSSA TESTING 

Assignment due: 
Create own Flyer. 
Today’s Lesson: 
Using concepts the 
students learned in this 
lesson will create a flyer 
on their own topic. 
Questions:  
What is a header? 
What is the body copy? 
 
 

Assignment due: 
Create own Flyer. 
Today’s Lesson: 
Using concepts the 
students learned in this 
lesson will create a flyer 
on their own topic. 
Questions:  
What is a header? 
What is the body copy? 
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Assignment due: 
Problem 11-1  
Today’s Lesson: 
Read Chapter 11.  
Do Problem 11-1  
Learn how to use a 
checking account. 

Assignment due: 
Problem 11-2 
Today’s Lesson: 
Do Problem 11-2. 
Learn how to reconcile a 
bank statement. 

Assignment due: 
Problem 11-3 and 4. 
Today’s Lesson: 
Do problem 11-3 and 4 
Learn how to do a 
restrictive endorsement. 
Learn how to fill out a 
deposit slip. 

Assignment due: 
Problem 11-5 
Today’s Lesson: 
Do Problem 11-5. 
Learn how to reconcile 
a bank statement. 

Assignment due: 
Problem 11-6. 
Today’s Lesson: 
Do problem 11-6. 
Learn how to do a 
restrictive 
endorsement. 
Learn how to fill out a 
deposit slip. 
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 Assignment due: 

Lab 3-2 Rosewood 
Letterhead. 
Today’s Lesson: 
Create the letter and 
letterhead on Page 181. 
Insert the table and 
contents. 
Questions: What is a 
header? 

Assignment due: 
Lab 3-2 Rosewood 
Letterhead. 
Today’s Lesson: 
Create the letter and 
letterhead on Page 181. 
Insert the table and 
contents. 
Questions: What is a 
header? 

Assignment due: 
Sriv Technologies Letter. 
Today’s Lesson: 
Type the letter as shown 
on the handout. 
Use your name instead 
of the closing name. 
Questions: What is a 
citation? 

Assignment due: 
Ginny Clark Letter. 
Today’s Lesson: 
Type the letter as 
shown on the handout. 
Use your name instead 
of the closing name. 
Questions: What is a 
citation? 

Assignment due: 
Ginny Clark Letter. 
Today’s Lesson: 
Type the letter as 
shown on the handout. 
Use your name instead 
of the closing name. 
Questions: What is a 
citation? 



 

What is a signature line? 

 
What is a signature line? 
 

How do you modify a 
paragraph indentation? 
 

How do you modify a 
paragraph indentation? 
 

How do you modify a 
paragraph indentation? 
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      Assignment due: 

ZOGO Spot Fraud 
Before it happens - 
Modules 1-17. 
Today’s Lesson: 
Learn how to spot fraud 
before it happens. 
Know what do when 
fraud happens. 
Question:  
What is fraud? 
What can you do to stay 
away from fraud? 
 

Assignment due: 
ZOGO Spot Fraud 
Before it happens - 
Modules 1-17. 
Today’s Lesson: 
Learn how to spot fraud 
before it happens. 
Know what do when 
fraud happens. 
Question:  
What is fraud? 
What can you do to stay 
away from fraud? 
 

Assignment due: 
ZOGO Spot Fraud Before 
it happens - Modules 1-
17. 
Today’s Lesson: 
Learn how to spot fraud 
before it happens. 
Know what do when 
fraud happens. 
Question:  
What is fraud? 
What can you do to stay 
away from fraud? 
 

Assignment due: 
GAP Credit Union 
Representative in to 
present. 
Today’s Lesson: 
GAP Credit Union 
Representative in to 
present. 
Questions: What is a 
credit score? 
How do you maintain a 
good score? 
 

Assignment due: 
ZOGO Spot Fraud 
Before it happens - 
Modules 1-17. 
Today’s Lesson: 
Learn how to spot fraud 
before it happens. 
Know what do when 
fraud happens. 
Question:  
What is fraud? 
What can you do to stay 
away from fraud? 
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Assignment due: 
Section 9.1 Assessment  
Today’s Lesson: 
Do Section 9.1 
Assessment. 
Know why 
communication is 
important in the 
business world. 
Questions: What is 
communication? 
How do you listen 
actively? 

Assignment due: 
Section 9.2 Assessment  
Today’s Lesson: 
Do Section 9.2 
Assessment. 
Learn how to prepare 
memos, letters and 
reports. 
Know why business 
managers need to have 
excellent verbal 
communication skills. 
Questions:  How do you 
prepare a memo? 
How do you prepare a 
report? 
 

Assignment due: 
Workbook Pages 127-
130. 
Today’s Lesson: 
Do Workbook pages 
127-130. 
Questions: What is 
intuitive decision 
making? 
What is brainstorming? 
 

Assignment due: 
Chapter 9 Self 
Assessment. 
Today’s Lesson: 
Do Chapter 9 Self 
Assessment. 
Questions: What is 
nonverbal 
communication? 
What are nonverbal 
cues? 
 

Assignment due: 
Test on Chapter 9. 
Today’s Lesson: 
Chapter 9 Test. 
Questions: What is 
communication? 
What is actively 
listening? 

P
e

rso
n

al M
o

n
ey M

n
gt  P

d
 8

 

Assignment due: 
ZOGO Spot Fraud 
Before it happens - 
Modules 1-17. 
Today’s Lesson: 
Learn how to spot fraud 
before it happens. 
Know what do when 
fraud happens. 
Question:  
What is fraud? 
What can you do to stay 
away from fraud? 
 

Assignment due: 
ZOGO Spot Fraud 
Before it happens - 
Modules 1-17. 
Today’s Lesson: 
Learn how to spot fraud 
before it happens. 
Know what do when 
fraud happens. 
Question:  
What is fraud? 
What can you do to stay 
away from fraud? 
 

Assignment due: 
ZOGO Spot Fraud Before 
it happens - Modules 1-
17. 
Today’s Lesson: 
Learn how to spot fraud 
before it happens. 
Know what do when 
fraud happens. 
Question:  
What is fraud? 
What can you do to stay 
away from fraud? 
 

Assignment due: 
GAP Credit Union 
Representative in to 
present. 
Today’s Lesson: 
GAP Credit Union 
Representative in to 
present. 
Questions: What is a 
credit score? 
How do you maintain a 
good score? 
 

Assignment due: 
ZOGO Spot Fraud 
Before it happens - 
Modules 1-17. 
Today’s Lesson: 
Learn how to spot fraud 
before it happens. 
Know what do when 
fraud happens. 
Question:  
What is fraud? 
What can you do to stay 
away from fraud? 
 


